Public Works Coordinator – Town of Millet
The Town is looking for a highly motivated and well-organized individual to fill this position in a team environment.  The full-time position is based on 40 hours per week, with alternating on-call weekends. The successful candidate will direct and supervises subordinates. Manage day-to-day operations of Public Works department as well as plan for the future. The candidate will be responsible for quality of work performed by those under his direction.
Candidate will be responsible for:

· Supervision, coordination, evaluation and maintenance of all aspects of municipal water and sewer systems, transportation infrastructure, shop and fleet operations and municipal facilities.

· Train, supervise and coordinate staff in the Public Works Department.

· Assist in the preparation of and ensure adherence to the operating and capital budgets for Public Works.

· Liaise with Town Engineer and contractors on projects.
Minimum Requirements include:

· Excellent Leadership and communication skills

· Valid Class 3 drivers license

· Level 2 Water Distribution

· Level 2 Wastewater Collection

· Significant experience and/or certification in heavy equipment operations.

This position will remain open until a successful candidate is found.  Candidates should submit their resumes, including references, current drivers abstract and salary expectations to: 

Teri Pelletier, CMA, B.Comm - Chief Administrative Officer

Town of Millet, Box 270, Millet, AB T0C 1Z0

Fax: (780) 387-4459 e-mail: cao@millet.ca
The Town of Millet thanks all applicants for their interest, but advises that only those selected for an interview will be contacted.
